
Returning Student Online Registration

1. Log into Family Access.

2. Click on Returning Student Registration 2021-22.

3. Click on your student’s name that you are trying to register.

REMINDER--You can only do one student at a time, and you have to repeat these steps for each

student.



4. Step 1a – Student Information.   Verify the information is correct and make any necessary

changes.  Click “Complete Step 1a and move to Step 1b” when finished.



5. Step 1b – Family Address. Verify the information is correct and make any necessary changes.  Click

“Complete Step 1b and move to Step 1c” when finished.

6. Step 1c – Family Information.  Verify the information is correct and make any necessary changes.

Click “Complete Step 1c and move to Step 1d” when finished.



7. Step 1d – Emergency Information.  Verify the information is correct and make any necessary

changes.  Click “Complete Step 1d and move to Step 1e” when finished.

8. Step 1e – Emergency Contacts.  Verify the information is correct and make any necessary changes.

Click “Complete Step 1ed and move to Step 1f” when finished.



9. Step 1f – Health Information.  Verify the information is correct and make any necessary changes.

Click “Complete Step 1f and move to Step 2” when finished.



10. Step 2 – Verify Ethnicity/Race.  Read the statement from the superintendent and click “Continue”.

Verify the information is correct and make any necessary changes.

Click “Complete Step 2 and move to Step 3” when finished.



11. Step 3 – Verify Communication Information.  Verify the information is correct and make any

necessary changes.   Click “Complete Step 3 and move to Step 4” when finished.



12. Step 5 – Registration Documentation Forms – please read each form and check the box next to

the form name.  Click “Complete Step 5 and move to Step 6” when finished.



13. Step 6 – Free/Reduced Application.  If you would like to apply for fee waivers, click “Free/Reduced

Application” and complete the application.  If you do not wish to apply, click on the box next to “I do

not qualify for benefits or do not wish to complete an application.”   Click “Complete Step 6 and move

to Step 7” when finished.



14. Step 7 – Fee Payment.  Click on Fee Payment to be taken into our online store RevTrak.  You will

find all required fees as well as any optional fees for your child.  Please pay all required fees.  Click

on “Complete Step 7 and move to Step 8” when finished.

**Please click on the X in the upper right corner to close the RevTrak online store once fees have been

paid to return to the registration process.  **

15. Step 8 - Complete Returning Student Registration. Once ALL steps are Completed, click on

“Submit Returning Student Registration 2021-2022.”


