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General Personnel 

Employee Cell Phone Use At Work 

The Board of Education is aware that teachers and other District employees currently use their cell 

phones for both business and personal matters.  While at work, all employees are expected to exercise 

the same discretion in using a personal cell phone as they would using any District phone.  Further, 

the Board, to better ensure the effectiveness of instruction, supervision, and work performance, 

establishes the following rules: 

1. Teachers shall not use and shall turn off personal cell phones at all times during which they 

are instructing or supervising students on school grounds.  On the unusual occasion of an 

anticipated emergency that may require the immediate attention of a teacher, a teacher may, 

with the prior approval of the school principal or other school administrator, be allowed to 

use his/her cell phone for the duration of the anticipated emergency. 

2. Employees may use their cell phones during work hours only in the event of an emergency or 

during duty-free time such as breaks, lunch or preparation periods. 

3. During any meeting with parents or during any other work-related meeting, teachers and 

other school employees shall not use and shall turn off or place their cell phones on vibrate. 

4.  Research has shown that the use of cell phones while driving is dangerous.  Accordingly, no 

employee shall use a cell phone for any school business while driving a vehicle unless the 

employee is using a hands-free device and is in compliance with any and all applicable 

federal, state or local law governing the use of cell phones while operating a motor vehicle.  

Employees are encouraged not to use cell phones while operating a motor vehicle even when 

using a hands-free device. 

Any employee who intentionally violates this policy shall be subject to appropriate disciplinary 

action. 
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